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=2 iPad Rules'and Responsibilities

Always wash your hands before use.

Place iPads back in rack after each lesson.
Carefully hold each iPad with both hands.
Only staff are allowed to change settings.

If you need help, ask a digital leader or
member of staff.

Please respect the iPads as if they were
your own.

Turn off the screen when the teacher
speaks.

Remember iPads are school tools, not
toys.

Only take appropriate photographs linked
to given task.

If you agree, slide to unlock.





Mobile Device
Policy
The United Nations Convention on the Rights of the Child (CRC) is at the heart of our school’s planning, policies, practice and ethos. As a rights-respecting school we not only teach about children’s rights but also model rights and respect in all relationships – Linked to Articles 3, 7, 16 (CRC)

Introduction
As a school we recognise that we are educating children of the future, for the future and therefore we have a responsibility to ensure that we equip them with the skills that will help them learn more independently and become more responsible citizens. 

We believe ICT and the role it plays in teaching and learning is the key to achieving this.  It is our aim, by providing our pupils with quality ICT opportunities that the skills they acquire will have a positive impact on lifelong learning. 

The overall aim is to produce learners who are confident and effective users of Information Communication Technology and to ensure that teachers and pupils alike develop confidence and competence to use Information Communication Technology to facilitate effective teaching and learning.  Pupils and teachers should be given opportunities to:

· Use ICT with purpose and enjoyment

· Develop their ICT capability

· Become autonomous users

· Evaluate the benefits of ICT and its impact on society

· Become familiar with the everyday uses of ICT and understand the way in which it is used and abused in society

· Increase their independence, to use and develop their interests and abilities more effectively, regardless of special educational needs or disabilities.

· Meet the requirements of the Skills curriculum as fully as possible and achieve the highest possible standards of achievement

· Celebrate success in the use of ICT.
Mobile phones and other emerging technologies

Children are not allowed to access or use their mobile phones during the school day. They are stored safely by the class teachers in the classroom each morning and returned at the end of the day. It is important to consider that increased incidents of bullying and misuse have been reported where students are allowed to use them in school. In settings where clear rules on this issue are agreed to and followed, the level of misuse is reduced. Where inappropriate usage of said technologies does occur a virtual paper trail may be traceable, even if the message received is sent anonymously.

Personal mobile devices

Staff should be allowed to bring in personal mobile phones or devices for their own use, but must not use personal numbers to contact children and young people under any circumstances. 

· Staff must ensure that there is no inappropriate or illegal content stored on the device and should be aware that using features, such as video or sound recording, may be subject to the same procedures as taking images from digital or video cameras.

· Staff should be aware that games consoles such as the Sony Playstation, Microsoft Xbox and other such systems have Internet access which may not include filtering. Before use within school, authorisation should be sought from the Headteacher and the activity supervised by a member of staff at all times. 

· The school is not responsible for any theft, loss or damage of any personal mobile device.
Personal Mobile Devices (including phones)

· The school allows staff to bring in personal mobile phones and devices for their own use. Under no circumstances does the school allow a member of staff to contact a pupil or parent/carer using their personal device.
· This technology may be used, however for educational purposes, as mutually agreed with the Headteacher. The school is not responsible for the loss, damage or theft of any personal mobile device.
· The sending of inappropriate text messages between any members of the school community is not allowed.
· Permission must be sought before any images or sound recordings are made on these devices of any member of the school community.

· Users bringing personal devices into school must ensure there is no inappropriate or illegal content on the device.

School Provided Mobile Devices (including phones)

· The sending of inappropriate text messages between any members of the school community is not allowed.

· Permission must be sought before any images or sound recordings are made on the devices of any member of the school community.

· Where the school provides mobile technologies such as phones, laptops and PDAs for offsite visits and trips, only these devices should be used.

· Where the school provides a laptop for staff, only this device may be used to conduct school business outside of school.

Staff Use of Personal Mobile Phones
· All staff must have their phones on ‘silent’ or switched off during class time. 

· All staff may not make or receive personal calls during teaching time/ contracted hours unless it is work related. If there are extreme circumstances (eg. acutely sick relative) the member of staff should make the Head Teacher aware of this and will have discussed the need to make an emergency call. 

· Use of phones must be limited to non-contact time/ lunchtime when no children are present. 

· Phones must be kept out of sight (eg. drawer, handbag, staff cupboard) when staff are with children. 

· Phones will never be used to take photographs of children or to store their personal data.

Parents & other visitors
· We request that parents do not use mobile phones in the school building or grounds. 
· Mobile phones must never be used to take photographs in the school building or grounds during school hours. 

iPad Acceptable Use Policy (and iPod Touch)

The policies, procedures and information within this document applies to all iPads, iPod Touches or any other IT handheld or mobile device used in school. Teachers and other school staff may also set additional requirements for use within their classroom.

Users Responsibilities – Both Staff and Pupils
· Users must use protective covers/cases for their iPad.

· The iPad screen is made of glass and therefore is subject to cracking and breaking if misused: Never drop nor place heavy objects (books, laptops, etc.) on top of the iPad.

· Only a soft cloth or approved laptop screen cleaning solution is to be used to clean the iPad screen.

· Do not subject the iPad to extreme heat or cold.

· Do not store or leave unattended in vehicles.

· Users may not photograph any other person, without that persons’ consent.

· The iPad is subject to routine monitoring by Terrace Road Primary School. Devices must be surrendered immediately upon request by any member of staff.
· Users in breach of the Responsible Use Policy may be subject to but not limited to; disciplinary action, confiscation, removal of content or referral to external agencies in the event of illegal activity.
· Terrace Road Primary School is not responsible for the financial or other loss of any personal files that may be deleted from an iPad.

Additional Responsibilities for Pupils

· Pupils must not use their iPad in School corridors on their journeys to and from school or outside of School buildings (unless with the Teachers’ permission).
· Pupils in breach of the Responsible Use Policy may be subject to but not limited to; disciplinary action, confiscation, removal of content or referral to external agencies in the event of illegal activity.

Safeguarding and Maintaining as an Academic Tool

· iPad batteries are required to be charged and be ready to use in school so need to be returned to the iPad rack after each lesson.
· Syncing the iPad to iTunes or iCloud will be maintained by a School administrator.

· Items deleted from the iPad cannot be recovered.

· The whereabouts of the iPad should be known at all times.

· It is a user’s responsibility to keep their iPad safe and secure, 

Lost, Damaged or Stolen iPad

If the iPad is lost, stolen, or damaged, the Head Teacher must be notified immediately. iPads that are believed to be stolen can be tracked through iCloud. You will be liable for a replacement if due care has not been taken.

Prohibited Uses (not exclusive):

· iPads must not be used at home to access the internet.

· Accessing Inappropriate Materials – All material on the iPad must adhere to the ICT Responsible Use Policy. Users are not allow to send, access, upload, download or distribute offensive, threatening, pornographic, obscene, or sexually explicit materials.

· Illegal Activities – Use of the school’s internet/e-mail accounts for financial or commercial gain or for any illegal activity.

· Violating Copyrights – Users are not allowed to have music and install apps on their iPad.

· Cameras – Users must use good judgment when using the camera. The user agrees that the camera will not be used to take inappropriate, illicit or sexually explicit photographs or videos, nor will it be used to embarrass anyone in any way. Any use of camera in toilets or changing rooms, regardless of intent, will be treated as a serious violation.

· Images of other people may only be made with the permission of those in the photograph.

· Posting of images/movie on the Internet into a public forum is strictly forbidden, without the express permission of the Teacher or in the case of staff use; a member of the Senior Leadership team.

· Use of the camera and microphone is strictly prohibited unless permission is granted by a teacher.

· Misuse of Passwords, Codes or other Unauthorized Access: Users are encouraged to set a passcode on their iPad to prevent other Users from misusing it.
· Any user caught trying to gain access to another user’s accounts, files or data will be subject to disciplinary action.
· Malicious Use/Vandalism – Any attempt to destroy hardware, software or data will be subject to disciplinary action.
· Jailbreaking – Jailbreaking is the process of which removes any limitations placed on the iPad by Apple. Jailbreaking results in a less secure device and is strictly prohibited.
· Inappropriate media may not be used as a screensaver or background photo. Presence of pornographic materials, inappropriate language, alcohol, drug or gang related symbols or pictures will result in disciplinary actions.
· Individual users are responsible for the setting up and use of any home internet connections and no support will be provided for this by the school.
· Users should be aware of and abide by the guidelines set out by the School eSafety policy.
Terrace Road Primary School reserves the right to confiscate and search an iPad to ensure compliance with this Responsible Use Policy / Mobile Device Policy.

Linked Policies

· Safeguarding & Child Protection

· ICT Coordinator Policy

· Acceptable use policy

Monitoring, Evaluation and Review

The Mobile Device Policy is part of the School Development Plan 2015/16 and relates to other policies including those for ICT and for child protection. The school’s e-Safety Coordinator is also the ICT Coordinator. He works in close co-operation with all stakeholders. 

Our Mobile Device Policy has been written by the school. It has been agreed by the staff and governors.

J. Davies / A. Evans

July 2015
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